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The Student-Parent handbook has been prepared to provide essential information to the students
and parents of Hiddenite Elementary.  Please take a few minutes to review the contents.

Vision Statement
Hiddenite will build a community that cultivates a garden of leaders with endless possibilities.

Message from the Principal
Welcome to Hiddenite Elementary School. Elementary School is about making memories and preparing for

life-long success. We will address students’ academic, emotional, and social needs each day with your help. We encourage
you to ask your child: “What happened today at school that was good?” Focusing on the positive and having your student
here daily and on time are the best ways you can play a role in your child’s success.

The student handbook contains valuable information concerning academics, policies and general operations at
Hiddenite. Please read and become familiar with this material. Understanding these rules and policies will help make the
school year successful.

The teachers, staff, and administrators are here to support you and your family. Our goal is to make the
2022-2023 school year a positive and successful year for ALL students.

As we prepare for the upcoming school year below are some important details to assist you as we work together to
make this transition successful.

HES Parent and Family Engagement Policy
(Board policy 1320-3560 Title 1 Parent and Family Engagement)

Spanish Version

https://docs.google.com/document/d/19aphZELvXQxEytXHMDC2r-9SGuQT8G_pD2hDg5P3CWY/edit
https://www.boardpolicyonline.com/bl/?b=alexander#&&hs=364148
https://docs.google.com/document/d/1qKd2xnuWrXojszxS9G8NhKcM2WTzHI4p/edit4p/edit?usp=sharing&ouid=105160156778714243234&rtpof=true&sd=true


Attendance
Student attendance is vital for positive academic performance in school. Consistent attendance has a direct

consequence on a child’s attitude toward school, study habits, and the level of success experienced. Please emphasize the
importance of good attendance to your child. The effort will be rewarded with better academic performance.

When absences must occur, the parent/guardian must send a note to the child’s teacher the first day the child returns to
school. The note should state the date(s) of absence, the reason for the absence, and contain a parent/guardian signature.
If a note is not received within 3 days of returning, the absence(s) will be coded as unlawful. Extended illnesses
require a statement from a physician. For medical absences, all doctors’ excuses must specify the number of days and
the specific dates the student is to be excused from school for the condition. The excuse must be signed by the physician
treating the child.

The Alexander County School Board implemented the following attendance policy (grades K-5):
A student may be absent no more than seven (7) times (excused or unexcused) during a semester. After the 7th

absence, future absences must be verified by a doctor’s written excuse or excused by the school principal. For every four
unexcused tardies or four unexcused early dismissals, a consequence will be determined. The consequences for unexcused
tardies are listed below. Cumulative absences in excess of 14 days may constitute a valid reason for grade-level retention.
The extent to which the student has made up the work missed while absent will be considered in determining whether the
student has made sufficient progress or derived sufficient educational benefit from the year’s school experience to justify
promotion. (Policy #: 4400-R, B)

A student’s absence may be excused for the following reasons:
1. Personal illness or injury which makes the student physically unable to attend school.
2. Isolation ordered by the State Board of Health.
3. Death in the immediate family.
4. Emergency medical or dental appointment or such an appointment that has been approved in advance by the

principal.
5. Participation under subpoena as a witness in a court proceeding.
6. Observance of an event required or suggested by the religion of the student or student’s parent(s) with prior

approval by the principal.
7. The student obtains prior approval to take advantage of a valid educational opportunity, such as travel, from the

principal. Students will not be excused to attend the field trip of a sibling. A hand-written report or journal about
the travel experience shall be turned in to the child’s teacher and principal upon the student’s return to school.

Consequences for Unexcused Absences (State Law 115C-378):

● Three (3) Unexcused absences: Parents/Guardians/Custodians will be contacted by the School Social
Worker by mail, telephone, or in person.
● Six (6) Unexcused absences: Parents/Guardians/Custodians will be notified by mail that he or she may be in
violation of the Compulsory Attendance Law and may be prosecuted if the absences cannot be justified under the
established attendance policies of the State and local boards of education. The School Social Worker shall work with
the child and the child's family to analyze the causes of the absences and determine steps to eliminate the problem.
● Ten (10) Unexcused absences (within one school year): Parents/Guardians/Custodians will be notified by
mail, and a copy sent with their child, one final time. Parents will be asked to meet with the Principal and School
Social Worker to determine whether they have made a good faith effort to comply with the law, and whether court
actions will be taken. If court actions are taken, then a report will also be made to the Alexander County Department
of Social Services for educational neglect, per G.S. 115C-378.
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Tardy
Students who arrive at their classrooms after 8:15 am will be considered tardy. These students should report with the
parent or guardian to the office to receive a tardy slip. Be sure to allow enough time for the congested traffic in the
morning car rider line, as well as the inevitable difference in clocks. Parents or Guardians are required to walk
students into the building if they arrive after 8:15 am to sign in the student for the school day. A student who arrives
after 8:15 am will not be admitted to class unless an adult signs them in at the front office.

Early Dismissal
To ensure the safety of our children, no one may pick up a student from the classroom. We will not pull children off the
bus in the afternoon for pick up. If you need to pick up your child prior to dismissal, make plans to arrive in the office
before 3:00pm in order to be out of the front parking lot before dismissal. This will allow time for you to exit the front
parking lot before buses are loaded. No early dismissals will be permitted after 3pm unless with administrative approval.
Parents are required to stay in the office until the child arrives. Please do not go directly to the classroom or wait in the
lobby. In order for a child to be picked up by someone other than a parent, permission must be given by sending a note or
making some other form of identifiable contact with the office staff. For the safety of the children, we may ask for a form
of identification.

Please be aware that any student leaving school before 11:30 AM and not returning to complete a half-day will be
counted absent for the day.  Any student arriving after 11:30 AM will be counted absent.

Tardy/Early Dismissal Consequences
Due to the importance of students being at school during regular school hours, please note the following
consequences for excessive unexcused tardies/early dismissals, consistent with county policy (Policy #: 4400-R, B):

3 unexcused tardies/early dismissals – warning letter and explanation of future consequences
4 unexcused tardies/early dismissals – Silent Lunch for 3 Days
6 unexcused tardies/early dismissals – After-School Detention
8 unexcused tardies/early dismissals–  After-School Detention and Parent/Student Conference with an

Administrator and an Action Plan will be created

A parent may stay in place of his/her child at the same time and date as the assigned detention. Students who do not stay
for the assigned detention will have In School Detention for one hour the day following the assigned detention.
For a more detailed explanation of attendance policy and rights, please reference Alexander County School Board
Policy 4400-R, available via www.alexander.k12.nc.us
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Arrival and Dismissal
Safety is the number one priority during arrival/dismissal.

Staff supervision for students begins at 7:45 a.m. Car riders may be dropped off in the back between 7:45-8:15. The tardy
bell will ring at 8:15, with students expected to be in their classroom on time. Students who need to arrive prior to 7:45
will need to make arrangements with the Before-School Program. Please do not drop your student off prior to 7:45
a.m. because staff will not report to duty until then.

● Car riders will use the back entrance for drop off and pickup. Your child(ren) may exit your vehicle when an adult
is in the back to assist with drop off. Do not let your child out of the car and drive away if there is not an adult
present. Please be alert in the “car loading zone” and enter/exit at a safe, slow speed. When picking up your
children in the afternoons, use the car rider line at the back of the school. Do not park in the front parking lot and
walk to pick up your child. Also, in the car loading area, please drive to the spot where your child is waiting. We
must have a consistent routine in order to keep our students and staff safe. Please place the car rider tag on your
dash so that it is visible to staff, this helps with safety as well as the efficiency of the car rider line. If a student tag
is not provided you will be asked to check your child(ren) out in the main office. Students should be buckled in
the back passenger side seat.
Staff members must be able to enter the back parking lot before 7:45 each morning. If you are dropping off
your child(ren), please do not block the road/entrance to the back of the school or the teachers’ ability to
enter the parking lot in the mornings

● School buses will load/unload in the front parking lot.

****For the safety of our children riding buses, we do not allow children to be dropped off at the front of the school
building during the hours of 7:45-8:15. When afternoon dismissal has begun, children may not be signed out or taken
from the bus line.

TARDY BELL/SCHOOL DAY BEGINS 8:15 AM
DISMISSAL 3:25 PM

**It is important that students arrive at school on time.**

__________________________________________________________________________________________________

Before and After School Care
Before and After School care is provided for parents in the mobile unit out back. The program hours are from 6:00 am to
7:50 am and from 3:25 pm to 6:00 pm. If you are interested in enrolling your child in either of these programs, please call
828-228-0409 for further information.

__________________________________________________________________________________________________

Calls to the Office to Change the Normal Daily Procedure
If your child is to leave school with someone who is not his/her legal guardian, or there is a change from the

normal transportation routine, a written note with your signature explaining the change must be sent to the school office
before 2:00 pm each school day. For safety reasons, we do not accept phone calls to change your child’s
transportation. In addition, if the person picking up the child is not on the emergency card, the child will not be released
from school without your written approval. This is also to ensure the safety of your child. We will make every effort to
carry out your wishes provided we have clear, concise and timely information. In the absence of this information, the
normal daily procedure that has been communicated to the teacher will be followed. Please do not call and leave a
message on your teacher’s voice mail/email giving instructions for a change in the way your child is to go home.
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Student Illness at School
Should a student become ill during the school day, parents will be notified. We will request that you pick up your child.
We will make every effort to determine if the child is sick before contacting the parent. Once notified by the school,
parents are encouraged to pick your child up as promptly as possible. For this reason, please make sure that the
emergency contact information for your child is accurate and is updated as needed.

Parents will be notified to take their child home if:
● Students are observed with elevated oral temperature of 100.4 degrees or higher or have a fever within the last 24

hours. (A child must be fever-free for 24 hours before returning to school in order to help prevent the spread of
illness)

● Student is vomiting (symptom free for 24 hours before returning)
● School nurse or teacher observes students with a rash or other possibly contagious condition.
●

__________________________________________________________________________________________________

Medication at School
North Carolina General Statutes and Alexander County School Policy (Policy #: 6125) are very specific regarding the
administering of medications to students at school. No medication can be given to a student at school by a school
employee, except under the following conditions:
 Students who need to take medication during the school day must provide an “Authorization for Medication”

signed by the prescribing physician and the parent. Prescribed medication must be in the bottle with the
pharmacist’s label designating the patient’s name, instructions, the name of the drug and the name of the
physician.  (Many pharmacists will give an additional bottle that you can leave at school.)

 A record must be kept of all children receiving any medication.
In addition, the school cannot administer any non-prescription medications such as aspirin, upset stomach medicine,
cough syrup, etc. for use during the school day without a doctor’s authorization nor can students administer these
over-the-counter drugs themselves.

__________________________________________________________________________________________________

Immunizations
North Carolina State Law requires the following minimum doses:

1. 5 DTP, DtaP , or DT doses ( if the 4 th dose is after 4th birthday, 5th dose is not required; DT requires medical
exemption)

2. 4 Polio Vaccine doses (if the 3rd dose is after the 4th birthday, 4th dose is not required)
3. 1-4 Hib doses (series  is complete if at least 1 dose is given on/after 15 months and before 5 years of age; not

required after 5 years of age)
4. 3 Hep B doses (children born on or after July 1, 1994 are required to have 3 doses)
5. 2 Measles doses (at least 30 days apart; 1st dose must be on/after 12 months of age)
6. 1 Mumps dose (on/after 12 months of age)
7. 1 Rubella dose (on/after 12 months of age)
8. 1 Varicella dose (prior to entering kindergarten)
9. 1 T-daP dose (prior to entering sixth grade)

PARENTS HAVE THIRTY CALENDAR DAYS FROM THE FIRST DAY OF STUDENT ATTENDANCE TO
OBTAIN THE REQUIRED IMMUNIZATIONS. FAILURE TO DO SO WILL RESULT IN UNLAWFUL
ABSENCE FROM SCHOOL IN ACCORDANCE WITH NORTH CAROLINA STATE LAW.
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Lice
In compliance with the Alexander County Board of Education policy (Policy #: 6126), parents will be contacted if a
student is found to have live head lice and the student will be sent home. When a student is found to have evidence of
nits, the child will be permitted to remain in the classroom for the remainder of the instructional day, but parents will be
required to accompany their child and provide evidence of treatment upon returning to school the following day. (School
Board Policy 6126). To prevent the spread of head lice, parents are requested to remind their children to avoid sharing
combs, brushes, caps, etc. which may be a source of transmitting head lice.

__________________________________________________________________________________________________

Smoking Policy
Please be aware that Hiddenite Elementary is a smoke-free campus.  This includes tobacco, vaping, and electronic

cigarettes for all staff, students, and guests.

__________________________________________________________________________________________________

Field Trips
Parents may be invited to chaperone field trips for their child’s class, as needed. We encourage you to take advantage of
this opportunity if asked.  While on the trip please keep the following things in mind:

1) We ask that all parent chaperones realize that they are on the trip to care for all the children assigned to them and not
simply their own child. If you volunteer to chaperone, you must be willing to chaperone a small group of students,
not just your child.

2) We ask that parent chaperones remember that while on the trip, the entire group is representative of Hiddenite
Elementary.

3) Report all incidents to the teacher immediately.
4) Chaperones should not bring other siblings on the trip. Field trips are meant to be an extension of the curriculum

rather than a family outing.
5) If you are not selected as an official chaperone for a particular field trip, please understand that you cannot be

considered part of the Hiddenite School group.

Also, please keep in mind that all deadlines for submitting field trip money and field trip permission forms will be
enforced. If your child does not have the needed permission form signed and/or trip money returned by the stated
deadline, including time of day, he/she cannot be allowed on the trip. He/she will be cared for in another classroom
for the day.
Regulation Code:  3320-R Basic Guidelines for Field Trips.

__________________________________________________________________________________________________

Student Insurance
In order that students are adequately covered for accidents which may occur while at school, each child should be covered
by some type of insurance. If the student is not covered by a family policy, an optional school policy is offered. A student
insurance agency approved by the Alexander County School Board will provide insurance for interested families. If you
are interested, please request through the school office or on the Alexander County Schools website.
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Student Progress
Evaluations are made periodically through teacher-made tests and observations, basic reading and mathematics tests,
county benchmark assessments, and Standardized Achievement Tests. Teachers try to keep parents informed of student
progress through parent notes, student planners and mid-quarter progress reports. Report cards are sent home each nine
weeks. No grade will be changed once placed on permanent records unless the principal determines from the facts
available that an error has been made.

__________________________________________________________________________________________________

School Lunches
All students are encouraged to eat in the school cafeteria. We invite you to come and join your child for lunch, but we’d
ask that you not bring outside food to the cafeteria. We also expect you to eat with your child only as other students do not
have permission to eat with adult guests in the building. If you intend to celebrate your child’s birthday at lunch, you
should make arrangements with the classroom teacher beforehand. .
On early dismissal days and other instances such as testing days, the lunch schedule changes. Parents are discouraged
from eating with students on these days since the schedule is fluid.
In keeping our students healthy, we discourage students from bringing soft drinks with packed lunches. The cafeteria staff
works hard to provide wholesome, attractive meals and to serve students with proper nutrition and care.
Parents may prepay for student meals. This may be done for a week or a month if desired. Checks should be made to
Alexander County Child Nutrition for the desired number of pre-paid days. We strongly discourage students from
charging meals in the cafeteria.

Hiddenite Elementary has the following guidelines concerning lunch charges:
Policy Code:  6227 School Lunch Charges:

If at any time a student's meal account has a negative balance, the student may be prohibited from attending or
participating in extracurricular activities such as dances or school proms and/or may be prohibited from obtaining or
utilizing parking privileges on any school campus, purchasing school pictures or yearbooks, etc. Any child with a negative
balance will not be allowed to purchase extras until the negative balance is cleared. (Please see attached procedures) The
school's cafeteria manager will work in conjunction with the school's principal to collect outstanding balances. The
principal may pursue any method of collection for meal account balances including; referral to a social worker, referral
to the school system superintendent who may involve the school board attorney, referral to a collection agency and/or the
pursuit of legal remedies through the North Carolina Judicial System.

Every child deserves the opportunity for proper nutrition. If you feel that your child may qualify for free or
reduced lunch, please complete an application and return it to the school cafeteria. These applications are confidential, and
we can assist if you need help filling these out.

__________________________________________________________________________________________________

Holiday Celebrations

To avoid unhealthy snacks, the school will celebrate the following holidays: Christmas, Valentine and Easter. We will not
have class parties for other occasions. For those holidays, we encourage parents to bring activity or craft items to

celebrations to reduce the amount of junk food intake.
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Bus Transportion
The safety of students during their transportation to and from school is a responsibility, which they and their parents share
with bus drivers and school officials. The school board wants each student to know what is expected of him/her when
he/she waits for, and rides on a school bus. Therefore, the rules of student conduct are presented to both students and
parents each year. Please understand that riding a school bus in the state of North Carolina is a privilege and not a
right. If conditions warrant, and after due process, that privilege can be taken away. Students who fail to observe
these rules will be subject to immediate disciplinary action, since their failure to do so may affect the safety of others. The
administration of the school will determine if the offense warrants parent notification.

Assigned Seats
Drivers assign seats on the bus for all students for safety and/or behavior. This is to ensure the safety of the passengers.
Once students have been placed in an assigned seat, they are expected to sit in the assigned seat.

After boarding the bus students shall be seated immediately and remain properly seated for the duration of the bus ride.
Properly seated means that during the course of the bus ride students shall sit with their posterior on the seat bench and
shall not change seats, stand up in/on their seat, or sit facing towards the rear of the bus. Unless seated three to a seat
students shall not have any body part in the aisle of the bus.

Students are expected to behave accordingly on the bus and know the rules for riding the bus. The drivers have the same
authority in the bus as teachers have in the classroom. Loud and boisterous noise and improper conduct can cause a
distraction to the driver which can lead to serious safety hazards on the bus. Students' conduct on the bus should be no
different than what is expected in the classroom. If it is not allowed in the classroom, it is not allowed on the bus.
Destructive behavior to the bus will not be tolerated, and students will be held responsible.

Parents of a student who has been approved by the Board of Education to attend a school outside his/her district must
provide transportation.  Exceptions may include some exceptional children and day care services.

Bus Riding Conduct (Ref. School Board Policy 4311)
The following conduct is specifically prohibited and may result in temporary or permanent suspension from school
transportation services. All parents are requested to give their full support in aiding all bus drivers, administrators, and
others in seeing that rules and regulations to promote safety, efficiency and economy are carried out by their children.

The aisle of a school bus must be kept free of objects that could obstruct an emergency evacuation of the bus.
Any large object that cannot be held on a student’s lap or placed safely on the floor in the space under the seat
immediately in front of the student is not permitted on the school bus. Examples of such large objects include but are not
necessarily limited to certain musical instruments, science fair and other projects, athletic and P.E. equipment, bags,
flowers, balloons and other such items that could pose a safety problem.

 To ensure safety from objects rolling IN or UNDER a bus, objects must be secured in a book bag or sack. Students will
not be permitted to bring games, sporting equipment, band instruments, etc.on a bus unless they are secured in a school
bag.

HES buses use video recording devices with audio recording capability.
Hiddenite Elementary School has installed safety and security cameras on all school route buses. Electronic video and
audio recordings will be viewed to investigate incidents reported by a bus driver, administrator, student or other person.
They may also be viewed at random. Viewing and/or listening to electronic and/or audio recordings is limited to
individuals having legitimate educational or administrative purposes. In most instances, individuals with
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legitimate or administrative purpose will be the Superintendent, administrators, transportation director, bus driver, and
other supervisors. It is our hope that the installation of these cameras will help to improve our students’ safety and security
while riding student transportation.

By riding the bus, it is implied that all students and parents understand these rules and will abide by them.

Stating that they did not know the rules does not excuse a student from misbehavior or infractions of the rules.

Please be aware that it is a violation of North Carolina Public School Law for a parent to board a school bus or
harass a bus driver. Should there be a situation that needs to be addressed, please do so by contacting the school office.

Bus Behavior Expectations for All Students
Students are expected to observe the following rules for safety and courtesy on the bus. Parents are responsible for

the supervision and safety of students from home until they board the bus, and from the bus stop home
1. At the Bus Stop 2. When the Bus Arrives

• Arrive at the assigned stop 10 (ten) minutes
before bus pickup.
• Be respectful and watchful of traffic.
• Wait in a quiet and orderly manner.
• Wait for the bus in a safe place, clear of traffic,
and away from where the bus stops.
• Stay off private property.

• Allow the bus to come to a complete stop.
• When boarding, stay away from the danger
zone and wait until the bus has stopped with
warning lights flashing and all traffic has come
to a stop.
• If crossing the street is necessary, cross in front
of the bus only.
• Board the bus in single file.
• Board the bus in a quiet and orderly manner.

3. On The Bus 4. Exiting the Bus
• Follow the instructions of the bus driver.
• Be respectful of all people, including the
bus driver.
• Use language appropriate for the school
setting.
• Keep the bus neat and clean.
• Do not eat or drink.
• Talk quietly and politely.
• Sit in your assigned seat.
• Stay in your seat while the bus is moving.
• Cell phones are not allowed.
• Remember that school rules apply to the bus stop

• Remain seated until the bus comes to
a complete stop.
• Exit the bus and bus stop in an orderly manner.
• Exit at your assigned bus stop.
• Cross in front of the bus only.

(continued on next page)
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Level Consequences for Grades K-2: Level Consequences for Grades 3-5:

● 1st offense: Silent lunch
● 2nd offense: Silent Lunch for 3 days (driver phone call)
● 3rd offense: Silent lunch or alternative movement for

one week (administrator phone call)
● 4th offense: Student suspended for 1 day from the bus

(admin. phone call)
● 5th offense: Student suspended for 3 days from the bus

(admin. phone call)
● 6th offense: Student suspended for 5 days from the bus

(admin. phone call)
● 7th offense: 10+ day suspension from the bus (admin.

phone call)
These consequences will reset at the end of each nine weeks
(October 15th, January 14th, and April 14th.)

● 1st offense: Silent lunch
● 2nd offense: Silent Lunch for 3 days (driver

phone call)
● 3rd offense: Student suspended for 2 days

from the bus (admin. phone call)
● 4th offense: Student suspended for 3 days

from the bus (admin. phone call)
● 5th offense: Student suspended for 5 days

from the bus (admin. phone call)
● 6th offense: Student suspended for 10+ days

from the bus (admin. phone call)

These consequences reset at the end of each
semester (January 14th)

*Those offenses that fall within the school discipline matrix will be issued the appropriate consequence according to the
school discipline matrix.
Offenses worthy of a Discipline Referral

● Delaying the bus schedule
● Fighting, smoking, using profanity or refusing to obey instructions of school authorities or a school bus driver

while riding on a school bus
● Tampering with or doing damage to a bus
● Refusing to meet the bus on time at designated stops
● Unauthorized leaving the bus when en route from home to school or vice versa
● Playing, throwing objects, or otherwise distracting the driver’s attention while the bus is in operation
● Failing to observe established safety rules and regulations required by law or adopted by the county or city

board of education.
The principal may take away a student’s riding privilege for violation of bus conduct and/or safety regulations,
and will assign consequences at his/her discretion (School Board Policy 4300).
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School Rules
Hiddenite Elementary is a Positive Behavior Interventions & Support (PBIS) school. Each year we take multiple
opportunities to teach behaviors and expectations to students. Please help teach and model how to be a HERO (See Hero
Matrix Below)
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Student Dress Code

Regulation Code: 4316-R STUDENT DRESS CODE
The board believes that the dress and personal appearance of students greatly affect their academic performance and their
interaction with other students. The board requests that parents outfit their children in clothing that is conducive to
learning. Generally, dress and grooming standards as determined by the student and his or her parents will be deemed
acceptable. However, the board prohibits any appearance or clothing that is reasonably foreseeable to cause a material or
substance disruption or endanger the health or safety of students per the following:

● At all times, students dress should be appropriate, modest, and clean.
● Shoes are to be worn in school at all times.
● All dress codes apply to male and female students.
● Shirts and blouses: Must have at least 2 to 3 inches of fabric at the shoulder area and must not have low armholes.
● Shorts, skirts, and dresses: Must be of modest length (no more than four inches above the knee, or fingertip

length).
● Leggings, jeggings, spandex, and yoga pants: Shirt must cover to the top of the thigh or must be longer in the

front and back.
● Pants: All pants, shorts, etc. are to be worn at the waist at all times. Holes in pants are allowed only if the holes

are below the knee. below the students’ fingertips when their arms at their side.
● Visible body piercing: Students are prohibited from wearing body piercings which may be considered a safety

issue or interfere with students learning.
● Slogans, pictures, logos, symbols, etc.: Students may not wear clothing/jewelry that displays anything vulgar;

displays sexual references, any weapons that promote violence, racial comments, or gang markings; or makes
reference to alcohol, tobacco, or a controlled substance advertisement.

● Disruptive Clothing: Any other clothing that teachers and/or administrators deem as disruptive is not allowed.
● PE and Fitness Classes: Students are expected to follow the dress code established by the Physical

Education/Athletic Department.
● These items should NOT be worn in school unless on specifically designated promotional days by the principal;

and enforcement applies to both male and female students:  Halter, spaghetti-strap, single-strap, or strapless
clothing without appropriate cover; Bare midriff and bareback tops; Revealing low-cut tops that expose any
portion of private body parts; See-through clothing - unless layered to meet appropriate dress code standards;
Exposed undergarments; Pajamas; Slashed or cut-up clothing - private parts cannot be exposed; Hats, bandannas,
hoods, and headgear of any kind - unless part of a uniform, for religious reasons, or for special events; Shoes with
wheels or bedroom slippers; Gloves, bracelets, and necklaces with any metal spikes or brads, chokers, and dog
collars; Chains or jewelry that may be used as a weapon, cause injury or hinder movement; Hair curlers,
pick/combs;  Dark glasses worn within the building – medical exceptions will be honored; Trench coats and
costumes with cloaks and capes; No face paint.

Violations of the Dress Code:
Consequences for students that violate the Student Dress Code Policy will be in accordance with the school code
of conduct and may include the following consequences.

● 1st offense: The student is given a warning and may be required to change clothes.
● If the loan of a tee shirt or shorts will not correct the problem, the students parents will be called

to provide appropriate clothing.
● 2nd offense: The student will change clothes; the students parents will be called, and the student

will receive school level discipline.
● 3rd offense: The student will change clothes and will be given ISS or sent home for the remainder

of the day if the parent does not provide a change of clothes.
● 4th offense: and consequent offenses - will be treated as insubordination. Multiple violations of

the dress code will be considered insubordination.
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School administrators reserve the right to address these and additional issuesnand concerns as needed and retain final
authority in all such decisions. Legal References: G.S. 115C-47, -390.2. Cross References: Student Behavior Policies
(policy 4300), School Plan for Management of Student Behavior (policy 4302), Disruptive Behavior (policy 4315),
Gang-Related Activity (policy 4328) - which has been adopted effective: 5/21/2019.

__________________________________________________________________________________________________

Student Discipline
Our goal is to encourage students to adhere to our school wide PBIS expectations. Throughout the school year staff
members will use Class Dojo to give students positive Dojo points during the school day. The positive Dojo points
encourage students to continue to follow the rules and expectations, and allows them to ‘shop’ in the school store.

Student behavior will also be tracked using our PBIS leveling system. The leveling system documents minor discipline
offenses (disrespect to staff/peers/property, continual class disruption, not prepared, out of area, unwanted physical
contact, foul language, etc.) that are handled in the classroom. All leveled offenses reset at the end of each nine weeks.
See level consequences below:

Discipline for Leveled Offenses

1st Offense- 1 day Silent Lunch or alternative recess & parent/legal guardian contact
2nd Offense- 1-2 days Silent lunch or alternative recess, school counselor referral, &
parent/legal guardian contact
3rd offense – 2-5 days silent lunch parent/legal guardian contact
4th offense - Bounce to ISS Room and fill parent/legal guardian face to face conference with
administration
5th offense- See Discipline Matrix (Major)

Hiddenite Elementary School Discipline Matrix

Offense First Offense Second Offense Third Offense Fourth Offense

5th PBIS Level
1 Day ISS & a strike
toward a celebration.

2-3 Days ISS #2 Strike
toward a celebration

1 Day 0SS Loss of a
celebration 2-3 OSS

Bullying
(cyber, sexual orientation,
race/ ethnicity,
physical/mental disability)

Office Detention
remainder of the day or

1/2 day #1 Strike
toward a celebration

1-2 Days ISS #2 Strike
toward a celebration

3-4 Days ISS Loss of a
celebration 1-3 Days OSS

Chromebook Violation (i.e.
looking at inappropriate
pictures/websites

2 days Silent lunch &
Office consultation

Alternative Recess for 3
days, 1 strike  towards a
field trip, and an office

consultation
Loss of Chromebook

for 2 days

Loss of Chromebook
for one week.
Chromebook

contract.

Disrespect to Staff
1 day ISS and #1 Strike

toward a celebration
2-3 Days ISS #2 Strike
toward a celebration

1 OSS Loss of a
celebration 2-5 Days OSS

Disruption / Defiance

Office Detention
remainder of the day or

1/2 day #1 Strike
1-2 Days ISS #2 Strike
toward a celebration

3-4 Days ISS Loss of a
celebration 1-3 Days OSS
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toward a celebration

Excessive Tardies and
Early-outs

3 tardies/early-outs
student will receive a
warning letter

4 tardies/early-outs
Silent-lunch for 3 days

6 tardies/early-outs
after school detention

8 tardies/Early-outs
After School
Detention and
Parent/Student
Conference with
Administrator

Fighting 1-2 Days OSS 3-5 Days OSS 5-10 Days OSS Long term suspension

Harass / Threaten /
Intimidate individuals or
groups

1-2 Days ISS & Meet
with school counselor 3-5 Days ISS 1-2 Days OSS 3-5 Days OSS

Inappropriate Language

Office consultation,
strike toward a

celebration, & Office
Detention for 20

minutes with reflection
sheet

1 day ISS & Strike
toward a celebration

2-3 Days ISS & a
strikte toward a

celebration

Obscene acts / vulgarity

Office Detention
remainder of the day or

1/2 day 1-2 Days ISS 1-2 Days OSS 3-5 Days OSS

Reference in
conversation, writing or
pictures to weapons or
acts of violence

Warning, 1/2 Detention,
#1 Celebration Strike

1-2 Days ISS #2 Strike
toward a celebration

3-4 Days ISS Loss of a
celebration 1-3 Days OSS

Stealing/Forgery
1-2 Days ISS
(restitution)

1-2 Days OSS
(restitution)

3-5 Days OSS
(restitution)

10 Days OSS (request
long term suspension)

Tobacco 1-2 Days ISS 3-5 Days ISS 1-2 Days OSS 3-5 Days OSS

Under Influence 3-5 Days OSS 10 + Days OSS Long term suspension

Unwanted physical contact

Office Detention
remainder of the day or

1/2 day #1 Strike
toward a celebration

1-2 Days ISS #2 Strike
toward a celebration

3-4 Days ISS Loss of a
field trip 1-3 OSS

Vandalism
1-2 Days ISS
(restitution) 3-5 Days ISS (restitution)

1-2 Days OSS
(restitution

3-5 Days OSS
(restitution)

Verbal abuse of other
students

Warning, Office
Detention for 15-30

minutes

Office Detention
remainder of the day or
1/2 day #1 Strike toward

a celebration
1-2 Days ISS #2 Strike
toward a celebration

3-4 Days ISS Loss of
a celebration

Weapon 2-5 OSS 5-10 OSS Expulsion
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Alexander County Elementary Schools
Chromebook 1:1 Handbook

Alexander County Schools Board of Education Policies

Students will follow all BOE policies that relate to the use of technology in the educational environment.
Failure to follow any of these policies as written may constitute disciplinary action. BOE policy numbers:

3220, 3225, 3226

Handbook for K-2

Handbook for 3-5
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http://policies.alexander.k12.nc.us/board/policies.nsf/cdae783d05b6a5cd85257230007022fa/542febed69f3b10185257e2100495aab?OpenDocument
http://policies.alexander.k12.nc.us/board/policies.nsf/cdae783d05b6a5cd85257230007022fa/26b30e40968cd29d85257d03006b6100?OpenDocument
http://policies.alexander.k12.nc.us/board/policies.nsf/cdae783d05b6a5cd85257230007022fa/aebb8823a0c6290c85257d10006c3069?OpenDocument
https://www.alexander.k12.nc.us/cms/lib/NC01911082/Centricity/Domain/87/ACS%20Elementary%20Ipad%20Handbook%20rev2.pdf
https://www.alexander.k12.nc.us/cms/lib/NC01911082/Centricity/Domain/87/ACS%20Elementary%20Chromebook%20Handbook%20rev2.pdf


Updates/Revisions to the 1:1 Elementary School Handbook:
School administration and district-level leadership reserve the right to make additions and/or changes to the 1:1
Elementary School Handbook should the need arise during the school year. Any changes to the handbook during the
course of the school year will include the amendment date to keep parents/students aware of said changes.

Alexander County Schools
Chromebook Policy Handbook

Student Pledge

○ I will take good care of my Chromebook during class.
○ I will only use my school issued gmail account to log onto my chromebook.
○ I will close the screen of my Chromebook when it is not in use.
○ I will never loan out my Chromebook to other individuals.
○ I will not remove the Chromebook from the classroom unless I am told otherwise by the teacher.
○ I will keep food and beverages away from my Chromebook since they may cause damage to the device.
○ I will not disassemble any part of my Chromebook or attempt any repairs.
○ I will protect my Chromebook by always carrying it in a secure manner to avoid damage.
○ I will use my Chromebook in ways that are appropriate for education purposes.
○ I will not place decorations (stickers, markers, writing, etc.) on the Chromebook.
○ I understand that the Chromebook I am issued is subject to inspection at any time without notice and remains the

property of Alexander County Schools.
○ I will follow the policies outlined in the Chromebook Policy Handbook and the District Acceptable Use Policy

while at school, as well as outside the school day.
○ I will notify my teacher of any problems or damages.
○ I will use the Chromebook in a responsible way.
○ I agree to return the Chromebook, power cord, and charger in good working condition at the end of each school

day.

School administration reserves the right to modify or revoke user privileges as deemed appropriate due to any
violations of school policies, Alexander County Board of Education policies, and/or procedures.

Student Signature:___________________________________________________

Parent Signature: ___________________________________________________

Date:______________________________________________________________
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Appendix A
Parents' Guide to Safe and Responsible Student Internet Use
The Alexander County Schools District recognizes that with new technologies come new challenges to both teachers and
parents. Below is a series of suggestions drawn from a wide variety of professional sources that may aid you, the parent,
in effectively guiding your child’s use of the Chromebook.
1. Take extra steps to protect your child. Encourage your child to use and store the Chromebook in an open area of your
home, such as the kitchen or family room, so you can monitor what your child is doing online. Use the Internet with your
child to help develop safe surfing habits. Children often model adult behavior.
2. Go where your child goes online. Monitor the places that your child visits. Let your child know that you're there, and
help teach her/him how to act as s/he works and socializes online.
3. Review your child’s friends list. You may want to limit your child’s online “friends” to people your child actually
knows and is working with in real life.
4. Understand sites' privacy policies. Internet sites should spell out your rights to review and delete your child’s
information.
5. Limit the time your student is on the Chromebook. While the Chromebook is a very engaging device, it is a school
work device. Care and constant monitoring will reduce your child’s exposure to excessive use.
6. Report unwelcome or malicious online threats. Report in a timely fashion to the school any online interactions that can
be considered threatening.
7. Help your child develop a routine. Many parents have found success by helping create a routine for their child’s
computer use. Define a routine as to how the Chromebook is cared for and when and where its use is appropriate.
8. Take a look at the apps or programs. It is to the advantage of the students, parents, and school that the parents have a
working understanding of the programs and student work found on the Chromebook.
9. Read and share with your child the ACS Chromebook Handbook. By reading and discussing the care and use policies,
you can create a clear set of expectations and limitations for your child.

General Tips for Parents for Internet Safety:
• Talk with your child about online behavior, safety, and security early on and continually. Set rules for the internet just as
you do on use of all media sources such as television, phones, movies, and music.
• Monitor your child’s computer use. Know their passwords, profiles, and blogs. When the Chromebooks are taken home
by the student, it is strongly recommended that it will always be used in a common family location.
• Let children show you what they can do online and visit their favorite sites.
• Set limits and clear expectations for computer use.

Appendix B
Internet Acceptable Use - Students

Gmail Parent Letter -  Elementary Students
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https://drive.google.com/file/d/0B9T7c2FiwSimVkJoSzVQMndwQzg/view?usp=sharing
https://docs.google.com/document/d/1TiBa1NNxrQVFyjwP5QJiPYOOKnL9lUGRQoDIfhO0H3s/edit?usp=sharing

